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t Dsputy Director (Support) 

Proposed Devised Clerical Decrultnsnt 


X* This tas^rcndwa subeaits a rcccsaaenlation for approval by the 
Director (Support). 3u«sh reeossssndation is contained in paragraph 

2* 26 August 1954 the Director of Security approved the use of a 

d^lcal rwruitasent brochure, which is attached at Tab A. At that tine t hi® 
reccrasasnded the ust of the brochure on a aoXeetlve basic. We proposed 
bk® Mmtw of Security concern?! in handing the brochure only to cstploy- 
■JP fKPosp^ts who appeared to swet oar standards. It was not intended that 
vm brochure be posted m bulletin boards and otherwise widely used# The 
brochure has served us reasonably well bat m believe it appropriate now to 
revise this fora of publicity* 

_ 3* 20 wd»r to west the continuing needs of the Agency for qualified 

clerical personnel we ®ust exploit a wider range of sources* It is difficult 
Jf our base of reoruitsaent without greater publicity when w are in 

high seespetiiipn with various departments ar4 agencies who are widely using 
brochures of this variety* (See Tab B) At Tab 0 is a draft of a revised 
teraehar* which we would like to use to the greatest astent powiMsTiS* 
ehly would we hand this to interested applicants but we would like to 
it an ill possible bulletin boards containing aaployaent inforaaticu, 

schools and colleges, state «sploynent offices, and IMted states post 
offices. We would also like to circulate copies of the brochure, with a cover- 
sjsg siaaorasdus (see Tab D) to all Agency es^leyoes in headquarters, to encourage 
thitt to refer qualified people frost boors their relatives and acquaintances. 
mmmt vital .purpose would be served in providing an applicant with a desired 
JgHUT ^ li^onaaticaa regarding living and wortdng in Washington, D, S* At 
»** H ; '«© : ®st tins all the lnformtion ccataiawd in the brochure is given to the 
srbally by the recruitment officer, but too often interest is lost 
became of the lack of iocusentation, 

- 4 i. cr4 Services Division of the Office of Logistics eeti- 

that 50,000 coj4.es of this brochure can be reproduced for appr e adto ately 
W,0C0,0G, Funds are available to this office in the current year to provide 
for this printing. 
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« 

®®#18Gtf Ptotgm*& Revised Ctetcal Seacraltmmt Brochure 

.5* A stellar brochure directed iswd junior profile ioml categories - 
is Mae prepared. with the ate of ItedshiK stellar inforaation and an- 
ew tMtag for junior professional type#, tecludinc junior officer 

Miit It te hoped that this will be available for the If 5&495? recruit** 
It will he subedited, tor your approval wb«? 


6* It Is r e cosiaeo ded that you approve publication of the brochure in 
pdaei^U subject to security approval of tbs final for® and dtsirlbutlon* 


HbutrisoR $• Ws^mSM 
Director of Petesiwel 
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■^JUCt Pols ^<S6P -A 



in paragraph 6 above is approved,* 
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